
 

ARC Document Submission Checklist 

Single Family & Townhome 

Patio 

 

   
 

Signed Modification Form  

Proof of Homeowners Insurance  

Signed Declaration of Ownership of Exterior Modification 
for Townhomes  

Fabric/Paint/Finish Color Samples  
from the Manufacturer  

Manufacturer Literature  

Material List 
(Invoice or breakdown from Contactor)  

Survey of Property with Details of Work to be Done  

**Check for the Engineering Letter  
Made out to Bowman Consulting for $345  

A Copy of Aqua-Mist Irrigation Form that the Homeowner 
Submitted to Aqua-Mist  

Project Drawings  

*Certificate of Insurance from Your Contractor 
Listing the Following as the Certificate Holder: 

Del Webb of Florham Park HOA 
FirstService Residential 

1 Applegate Dr. 
Florham Park, NJ 07932  

 

For more information, please see section 10-J of the ARC Guidelines 

*Example included in this packet 

**This pays for your Engineering Letter. The Lifestyle Director will send the check with the  
completed application and final approval letter to Bowman. Once they receive the engineering  

letter they will email it to the homeowner who must send it to their contactor and the town.  



DEL WEBB FLORHAM PARK HOMEOWNERS ASSOCIATION, INC.

ARCHITECTURAL MODIFICATION FORM

Dear Board Members:
In accordance with the Declaration document of Del Webb Florham Park Homeowners Association, Inc.,
I/we hereby apply for permission to make the following alterations to the premises.

Nature of Modification: ________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Owner’s Name: _____________________________________________________________________

Owners’ Address: ___________________________________________________________________

Owners’ Phone: _____________________________________________________________________

Owners’ Email: _____________________________________________________________________

NOTE: Modifications are subject to existing and future Resolutions adopted by the Board.

Date: _____________________________

Signatures of all owners required: ___________________________________________

___________________________________________

NOTE: Attach appropriate sketches or drawings, and description of work to be done. Indicate materials to be used, color and other
pertinent information, including name and telephone number of contractor. Please include a copy of the contractor’s Certificate of
Insurance naming the homeowner and Homeowner Association as additionally insured. You will also be required to submit a
Certificate of Insurance for the homeowner as well.  All modifications and any damages caused by the modification becomes the
homeowner’s responsibility.

ARC Approved: _________________ Disapproved: _________________ Date: ___________

BOD Approved: _________________ Disapproved: _________________ Date: ___________

Control Number: ________________



Del Webb at Florham Park

Declaration of Ownership of Exterior Modification for Townhomes

This document serves as a Declaration for an approved modification to a townhome, address 
below. This document also serves to inform a future buyer of the modification made to the 
townhome as well as their ongoing responsibilities for its maintenance  

   Modification: _________________________________________________________ 
   Address: ____________________________________________________________ 

By signing this Declaration, you, the owner/s, agree to pay for the above Modification, in 
accordance with the Architectural Review Committee ("ARC") Guidelines. You also agree to 
perform any necessary repairs, replacement, maintenance etc. as needed for the modification 
installed at the above address, at your cost. This shall include any request for such repairs by 
the Condominium Association Board ("COA") or any committee assigned by the COA. You also 
agree to assume all liabilities associated with this Modification. 

In the event that the above named Townhome is to be sold, the following actions must occur: 
1. Restoration of the modification to good working order. An inspection will be conducted
by the COA to ensure good working order and to ensure no damage to Limited Common
Elements or Common Elements of the Townhome. If damage is found or maintenance of good
working order has not occurred, the owner/s will be financially responsible for promptly carrying
out any repairs or restoration;
2. The modification must have been reviewed and approved by the ARC. If this is not the
case, the modification must be removed and the townhome returned to its original condition;
3. The new owner/s will assume ownership of the above modification as described herein
and must sign a new Declaration for same.

Name: ____________________________________________________________

Address: ____________________________________________________________

Signature: ____________________________________________________________

Date: ____________________________________________________________
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